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Tips on Presenting yourself 
(CV, Cover letter, Interview, Clinical case)

Expert: Dr Assia Konsoulova, Complex Oncological Center, Burgas, Bulgaria

Discussant: Dr Simona Volovat, Grigore T. Popa University of Medicine, Iasi, Romania

Extract from the e-ESO policy

The website contains presentations aimed at providing new knowledge and competences, and is intended as an informational and

educational tool mainly designed for oncology professionals and other physicians interested in oncology.

These materials remain property of the authors or ESO respectively.

ESO is not responsible for any injury and/or damage to persons or property as a matter of a products liability, negligence or otherwise, or

from any use or operation of any methods, products, instructions or ideas contained in the material published in these presentations.

Because of the rapid advances in medical sciences, we recommend that independent verification of diagnoses and drugs dosages should be

made. Furthermore, patients and the general public visiting the website should always seek professional medical advice.

Finally, please note that ESO does not endorse any opinions expressed in the presentations.

To share your e-Eso experience use:

#e_ESO
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Tips on Presenting yourself 

CV, Cover letter, Interview, Clinical case

Assoc. Prof. Dr. Assia KONSOULOVA

Comprehensive Cancer Center – Burgas, Bulgaria

ESO session 598002, 15 Dec 2021
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Curriculum Vitae or CV

Course of life

Definition: A written description of education, achievements
and previous employment, used esp. to show someone who may be 

employed in a new job, or to be qualified for an honor
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➢ Length: ideally 2 pages 

➢ Simple fonts – the reader should easily 
find the information they need

➢ Separate text in bullets with white 
space between

➢ The two-page rule: time on a second page is 
the same as on the first and decreases on 
subsequent pages, regardless of how 
engaged the recruiter is on the first and 
second page

Anything from this line up will be the first thing the reader will 
see upon opening the CV – use key words to grab the attention

Image from: https://standout-cv.com/pages/cv-structure
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Curriculum Vitae

Clear, simple layouts with clearly marked section 
and title headers. Recruiters spend more time 
focusing on job titles than on any other element

F or E 
pattern Separate different sections and list with clear 

formatting: headings and subheadings and

Use reverse chronological order with current positions
Align your content to the left to make it scannable

Images from: https://zety.com/cv-templates
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7.4 seconds to make an impression

When asked directly, individual 
recruiters report that they 

spend up to 5 minutes reviewing 
each individual resume

Source: www.theladders.com/career-advice/you-only-get-6-seconds-of-fame-make-it-count

4 seconds attention to 1) job titles, 
2) companies you worked at, 3) 

start/end dates and 4) education

Seconds of Resume Review Means Recruiters See Very Little
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Single error will always be seen

➢When seeking a job: 43 to 61 % automatically dismiss a CV because it contains typos
(Careerbuilder) or spelling errors (Adecco)

➢The use of an unprofessional email address will get a CV rejected 76% of the time 
(BeHiring): [first name] + [last name] @ email provider.com” format

bigmax97@abc.nl vs max.verstappen@abc.nl 
➢Dates that show that you are not currently employed may also get you prematurely 

rejected by many companies

Scannable format

➢ Just organizing the information in a ‘scannable format’ will improve the rating of a CV by 
60%, without any change to the content (6.2 vs 3.9 usability rating for the less-
professionally organized CV). 

Dr. John Sullivan: a professor, corporate recruiting strategist and an internationally known HR thought-leader from the Silicon Valley, providing 
bold and high-business-impact talent management solutions
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PROFESSIONAL STATEMENT

It describes the candidate's relevant experience, skills and achievements. The purpose of this 
career summary is to convince the reader to read further

➢ Explain clearly and briefly in 3-5 sentences 

➢Write it on the top to be seen

➢Use words that are related to the intended job or position

➢ Short declarative statements are easier to process than paragraph-
length descriptions
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Appearance matters!

With or without a photo? 
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➢Cluttered look with long sentences, multiple columns, 
and very little white space

➢Poor layout that did not draw the eye down the page 
(e.g. little use of section/job headers to catch the eye)

➢Evidence of keyword stuffing - while this strategy can 
help for automated resume screening, applicants should 
keep in mind that a successful resume will ultimately be 
read by a real person. As such, keywords should be 
presented in context.

Similarities between worst performing CV
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A CV only gets you to an interview 

➢ First task of a reviewer is to scan if there is a 
reason to reject a CV and not to go further

➢ If you link a social profile (LinkedIn, Facebook, 
etc.) make sure it fits the intended task

➢Do not lie or exaggerate 
➢Referred by an insider increases the chances
➢Next step: a telephone interview, in-person 

interviews 

There is no second chance to 
leave a first impression!
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Summary 

➢Contact details: up-to date, short with professional mail

➢Clear fonts (Verdana, Arial, Helvetica) with 10-12 points size with left alignment – make 

it easy to read with headings and subheadings

➢Reverse chronological order with strategic use of bold, caps and italics

➢ List relevant information if possible from last years

➢ If you link a social profile (LinkedIn, Facebook, etc.) make sure it is relevant

➢Do not lie or exaggerate 

➢Chose a format that gets your strongest information closest to the top of your CV

➢2-page rule
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To share your e-Eso experience use:

#e_ESO

Your views are important!
Remember that you can ask questions and send comments at any time.

Click on the Q&A button

to send your questions and comments
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Cover letter

Motivation letter, letter of statement
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Cover letter

1. Salutation: A professional greeting that addresses the reader by name

2. Introduction: An attention-grabbing opening paragraph that introduces yourself 
and your intention to apply for the open role

3. Body paragraph(s): One or two paragraphs describing your relevant professional 
experience, achievements, skills and education

4. Closing paragraph: A cover letter ending that contains a call to action (CTA), asking 
the hiring manager to invite you in for an interview

One-page document (250-400 words) to be submitted with a position application 
(alongside a CV or a Resume)
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Step 1: chose a format

➢ A good cover letter convinces the reader to read in details and consider your CV
➢ Find and read other cover letters
➢ Introduce yourself briefly and summarize your professional background and 

motivation

➢ It is a supplement to your resume, not a replacement: do not just repeat 
whatever is mentioned in your CV

➢ A bad cover letter may ruin an application

Creating a matching cover letter and a CV grabs the attention!
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Step 2: make a structure
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Start the cover letter with a Contact Information section, 
including the essential information

➢Full Name
➢Phone Number, professional Email, social media and personal site links

Address it to the reader: (double check the spelling of the names)
➢Date
➢Name of the hiring manager / their professional title or position
➢Name of the company you’re applying to

Step 3: Contact Information section
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➢ Dear [Department] Manager

➢ To whom it may concern

➢ Dear [Department] Team

Possible greetings if no name provided

Greet the hiring reader with their name : Dear Mr. / Mrs. /Dr. / Prof….

Not the use “Dear Sir or Madam” – search in advance in the professional website, 
Linked in… 

Double check titles and spelling of the names!

Step 4: Continue with a Greeting
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Step 5: Write an Attention-Grabbing Introduction

➢ Catch the attention from the very first paragraph.
➢ Most cover letter start with a generic opening paragraphs: My name is … and I 

have worked as ... for … years.
➢ How about: My name is … and having worked as … I am motivated to apply as 

think I might be beneficial for the team …

There is no second chance to leave a first impression!

It’s never to late to make a fool of yourself!
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Step 6: body of the letter

1. Explain why you’re perfect for the position
2. Give a proof that you’re a good fit for the team or the company

➢ Identify the most important requirements and responsibilities for the position 
➢Underline your professional skills to convince that you’re a better fit for the position 

than all the other applicants
➢Do not write generic sentences as: “I think I’d be a god fit into the great ESO team”

➢ I really admire how ESO promotes quality evidence-based education as I perceive 
myself as a believer in quality care in medicine.Do not duplicate or distribute without 

permission from the author and ESO



Step 7: wrap-up and call to action

➢ Wrap up any points you couldn't in the previous paragraphs.
➢ Mention anything that could help you stand ouf infront of other applicants 
➢ Thank the reader for their time
➢ Finish the cover letter with a call to action. The very last sentence in your 

cover letter should be a call to action. You should ask the reader to take 
some sort of action.

➢ Use a formal closing
➢Best Regards,
➢Kind Regards,
➢ Sincerely,
➢Thank you,

Check for typos or errors and give it to someone else to read it!
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https://novoresume.com/career-blog/how-to-write-a-cover-letter-guide

➢ Does your cover letter heading include all essential information? (Full Name, Professional email, 
Phone Number, Date, Relevant Social Media Profiles)

➢ Do you address the right person? 

➢ Does your introductory paragraph grab the reader's attention?
➢ Did you mention 2-3 of your top achievements?
➢ Did you use numbers and facts to back up your experience?

➢ Do you successfully convey that you’re the right pro for the position?
➢ Did you identify the core requirements?
➢ Did you successfully convey how your experiences help you fit the requirements perfectly?

➢ Do you convince the reader that you’re passionate about the position you’re applying to?
➢ Did you identify the top 3 things that you like about the company?
➢ Did you avoid generic reasons for explaining your interest in the company?
➢ Did you conclude with a call to action?
➢ Did you use the right formal closure for the cover letter?

Summary: cover letter check list
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To share your e-Eso experience use:

#e_ESO

Your views are important!
Remember that you can ask questions and send comments at any time.

Click on the Q&A button

to send your questions and comments
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Interview

for a job, position
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Before the interview

➢Prepare for the interview (search the position, the company, the history, potential 
advantages of the structure you are applying to, etc.)

➢Prepare in advance 3-5 points that may best “sell” you – what makes you the best 
candidate, beneficial skills with examples from your career

➢Prepare for common interview questions (lists available): why you like the 
position, why you decide to quit your previous position, why should we chose 
you?

➢Think of some intelligent questions for the interviewer that demonstrate your 
knowledge of the company as well as your serious intent. Interviewers always ask 
if you have any questions and you should have one or two ready. 

➢Practice before stage: the best improvisation is the learnt one!

Do not duplicate or distribute without 

permission from the author and ESO



Before the interview

➢ Make sure your attire is consistent with the 
company culture

➢ Make sure you’re well groomed

➢ Accessorize appropriately. Accessories speak 
volumes about people—both in terms of care 
and style. If an accessory is worn or broken, 
replace it.

➢ Dress according to the position you want
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Source of images: Pinterest 
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During the interview

➢Score at success in the first minutes – start positively (a comment, 
smile…)

➢Make your appearance confident, open and cheerful

➢ Consider when to mention your 3-5 points that may best “sell” you –
what makes you the best candidate, beneficial skills with examples from 
your career

➢Be assertive and make apparent your achievements

➢Practice before stage: the best improvisation is the learnt one!Do not duplicate or distribute without 

permission from the author and ESO



During the interview

Photo Credit: bigstockphoto.com
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1. Consider your entrance: perceptions of body language is essential

2. Take (not too) deep breaths and sit in a comfortable, upright position to convey 
calmness and confidence, even in the waiting room. Carry only 1 item.

3. Offer a pleasant handshake – confident firm grip (antiperspirant the night before at the 
hands? Or alcohol base sanitizer, evaporating moist from the palms

4. Approach confidently, keep distance, sit correctly, control your hands

5. Make and keep eye contact, smile (not nervously or laugh)

6. Greet with a smile and speak with conviction

7. Listen with empathy

During the interview
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Interview: handling tough questions

1. Answer with a question - "I'm not sure how that's relevant to my 
application“

2. You could answer "the question behind the question": 
"I don't know whether I'll decide to have children in the near future, but if you're 
wondering if I'll be leaving my job for an extended period of time, I can say that 

I'm very committed to my career and frankly can't imagine giving it up.”
3. You may also provide other explanation: 

“I would not immediately confront a colleague at the first contact …” or “I 
would try first to discuss with my colleague and if this is not possible then I 

would…”
4. Be as honest as you can!
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To share your e-Eso experience use:

#e_ESO

Your views are important!
Remember that you can ask questions and send comments at any time.

Click on the Q&A button

to send your questions and comments
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Writing a clinical case

and presenting it
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Write a good Clinical case

➢ Choose the right heading (add subheading if needed)

➢ Prepare the case according to the audience

➢ Chose a background
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Tips on presenting

➢ A single heading font and a single body font 

➢ The 10 – 20 – 30 rule:
➢ 10 slides
➢ 20 minutes
➢ 30 font size

➢ Make one key point per slide. Have a few supporting bullet points (max 5-6)

➢ Use charts, graphics, images, and quotes

➢ Keep the attention by navigating through a slide

Never include anything that makes you announce: 
“I don’t know if everyone can read this, but…’’ 
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Tips on presenting a clinical case
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To share your e-Eso experience use:

#e_ESOe-Session
Question & Answer Session

Click on the Q&A button

to send your questions and comments
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To share your e-Eso experience use:

#e_ESO

Thank you!

for participating in this

e-ESCO session
For additional information, please visit 

www.e-eso.net
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